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Zoning Tool 
Quickstart Guide 

 

I. Getting Started 
1. From your computer, open a web browser, and go to 

https://familysearch.org/records/zoning/web. 

2. Click Sign In at the upper right corner of the screen. Note: Sign in with your 
FamilySearch or LDS Account username and password. 

3. Click Zone to zone images. Each zone needs a name and an event type. Zone each 
page as a new page even if you think it is a duplicate page. 

4. You will need the following to zone successfully: 

• Access to the Internet. 

• Computer and a mouse with a scroll wheel. Note: Use the scroll wheel to zoom in 
and out of the image. 

5. If you are a first-time zoner, you will need to accept the zoning terms and conditions 
agreement.  

II. Article Event Keywords 
Look for articles, notices, lists, and indexes with any of the following keywords: 

              
 

 

 

 

 

 

 

 

 

 Adoption 
 Birth date 
 Birthday 
 Born 
 Birth notices or 

list* 
 Name change 
 
 
 
 

 Anniversary 
 Annulment 
 Dissolution of 

marriage 
 Divorce 
 Engagement 
 Marriage date 
 Marriage 

license 
 Marriage 

notices or lists* 

 Burial, grave 
 Death date 
 Death lists* 
 Fatal accidents 
 Funeral card of 

thanks 
 Incurred death  
 In memory, 

memorial 
 Notices (death, 

funeral, lodge, 
estate) 

 Obituary 
 Probate 

*Lists are grouped together as one zone. 
 

https://familysearch.org/records/zoning/web
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III. Zoning Images 

 

1. Look at the first image, and identify any 
articles containing event keywords. If there 
are no articles to zone, click No Content to 
Zone at the top of the page.  

Note: A red X appears on the thumbnail 
image. 

 

 
 

2. If there are articles to zone, determine 
whether they include birth, marriage, or death 
events. Then, press B (birth), M (marriage), 
or D (death) on your keyboard; left-click the 
mouse; and use the crosshairs on the screen 
to draw a green box, or zone, around the 
article. The green box changes colors 
depending on the event type (birth is purple, 
marriage is orange, and death remains 
green).  

Note: A yellow dot appears on the thumbnail, 
indicating there is at least one zone on the 
image.  

Once you complete the zone, the event type 
appears when hovering over the zone with 
your mouse. To edit a zone event type, click 
the pencil icon, or to remove the zone, click 
the X. 

 

 

 
 

 

 

3. Continue until you have zoned all the 
articles with birth, marriage, and death event 
for the entire image. Zone all pages even if 
you think they are duplicates. 
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4. Stitching: Some articles continue from 
one column to another. Zone each article 
section separately, and then stitch them 
together.  

To stitch articles, click the first zoned section 
(with a red outline). Next, press and hold Ctrl, 
and click the subsequent zoned sections in 
the order that you read the article. Finally, 
click Stitch Zones at the top of the page.  

Note: Zones change to blue after they are 
stitched together.  

To unstitch zones, click one of the blue 
stitched zones. Then, click Select Entire 
Stitching. Finally, click Unstitch Zones.  

Important: You cannot currently stitch 
articles that span multiple newspaper pages. 

 

 
 

 

 

5. Repeat steps 2–4. Click Submit Batch, 
and then click Ok. If you are unable to 
complete the batch, then click Hold Batch to 
hold the batch for five days. After five days, if 
the batch hasn’t been completed and 
submitted, the batch is automatically returned 
to the zoning inventory and finished by 
another zoner. 

 

 
 

6. Repeat steps 2–5 for each image in the 
batch. Review the images to ensure that you:  

 Correctly zoned all birth, marriage, 
and death articles.  

 Stitched any articles continuing from 
one column to another.  

When you have finished zoning a batch, click 
Submit Batch, and then click Ok. Or, if 
needed, click Release Batch to send images 
back to the zoning inventory. Then, you can 
zone a new batch, or click your name and 
click Sign Out.  

 

 
*For more detailed instructions, see the 
Zoning User Guide.  
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IV. Top Five Errors 
The following images show the current top five errors to avoid while zoning.   

Error Brief Explanation Correctly Zoned Incorrectly Zoned 
1. Mega Zones All zones on a page must 

be zoned individually. 
Avoid zoning the entire 
page as one zone. 
Although this may seem 
more efficient, 
megazones create much 
rework for zoning 
evaluators.  

  

2. Missed 
Content 

Be thorough! Birth, 
marriage, and death 
content is often found in 
“Society,” “Personals,” 
and “Happenings” pages. 
They are easy to miss 
when scanning rather 
than reading. 

  

3. Cropping: 
Too Small 

Zones should include all 
text characters. Use the 
mouse scroll wheel to 
zoom in and ensure all 
text is included. Resize 
zones as needed. 

  

4.Cropping: Too 
Large 

Avoid including text or 
characters from nearby 
articles as this confuses 
indexers and affects 
Optimal Character 
Recognition (OCR) 
reviews. Resize to clean 
up the zone’s perimeter.  

  

5. Selective 
Content 

Include all article content 
in each completed zone. 
Indexers need the entire 
context of the article for 
accuracy, and patrons 
appreciate all information 
in an article. 

  

If you still have questions about zoning after reviewing the zoning training here, click Help on 
the Zoning home page (after signing in), and complete the form. 

https://familysearch.org/blog/en/zoning-help/

