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TRANSCRIBER INSTRUCTIONS 

 
 

This document contains enhanced transcriber instructions for those participating in the 

Hungarian Vital Records project. These instructions go into more detail than those posted 

on the H-SIG website, attempt to explain the “why” as well as the “what”, and address a 

number of specific situations encountered in the original registers that are not adequately 

addressed in the website instructions. These instructions also specifically address many of 

the errors and omissions and problems that have come to light as a result of analyzing a 

large number of transcriptions. 

 

These transcriber instructions use the convention of bold to indicate the name of a 

column/field in one of the templates, and italics are used to indicate an entry that could 

be made into the spreadsheet/template. For example, enter GOLDBERG into the 

Surname field/column. 

 

Purpose of the Transcriptions 

 
There is a tendency on the part of transcribers, especially those new to the process, to 

approach these records as a researcher and not as a transcriber. It is not our intent to 

replicate the information in the register. These are strictly meant to be “index” records 

that provide enough information for a researcher to find an ancestor and obtain a pointer 

to the original source register, which probably contains more information that that 

contained in the “index” record in the AHD (All-Hungarian Database). Because of this, 

we do not transcribe such information as the name of mohel, midwife, Rabbi, witnesses, 

etc. Unless you obtain approval beforehand from the Project Coordinator to enter any 

such fields, the Project Coordinator will delete them. If there are notes in the register, it is 

appropriate to write Extensive notes in register into Comments. 

 

Keep in mind, these are index records and are not intended to relieve the researcher from 

the task of obtaining and viewing the microfilm of the original register, with its greater 

information. Because the purpose is to point to the source record (usually on a LDS 

microfilm, but not always), it is critical that the Source be correct. For example, if the 

Source is LDS 123456, Vol. 2, omitting the volume number will make it difficult if not 

impossible for the researcher to locate the original register record. 

 

Searching the Database 
 

Fundamental to understanding how to transcribe vital records is to recognize that these 

records will be accessed by a search of the AHD and therefore one needs to understand 

how a search works. 

 

A search can be for a surname, a town name, or any field. A search may be for an exact 

match or a sounds-like (similar) match. There is a given name search, but it is almost 

meaningless. The number of Josef’s or Jacob’s or Leni’s or Sali’s in 150,000 records 

would be staggering and not very helpful to finding a particular individual. 
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The templates used to record data contain fields that are used in searching the database, 

but that do not appear in a display of the AHD. The fields in the template also do not 

always follow the sequence of fields in the registers. Understanding this fact and how to 

deal with it is essential to the proper use of the data entry templates. 

 

A surname search will search the child’s surname, that of the mother, the surnames of the 

bride and groom and their mother’s, the name of the deceased, and the Other Surnames 

field in all three types of templates. Comments is not included in such a search. 

 

A search by town name will search the Town Where Born/Married/Died and the Other 

Towns field. 

 

A search by any field will search all fields in the templates, including Comments. 

 

When a record displays in a search of the AHD, the Other Surnames and Other Towns 

fields do not display. Comments does display. 

 

These factors lead to certain conclusions. 

 

1.)  Since Other Surnames and Other Towns do not display, any entry in those fields 

must have a corresponding entry in Comments. Otherwise, the researcher has no idea 

why a particular record displays. 

 

2.)  A town name or surname entered into Comments must also be entered into Other 

Surnames or Other Towns or else the record will not match a search for that surname or 

town. 

 

3.)  The Other Surnames and Other Towns fields can only contain the name of a town 

or a surname. Nothing else. Comments, including megye names, can only be in 

Comments. Computers do not read English; they match a set of bits and bytes. A search 

for Tarnow will not match Tarnow, Galicia. 

 

4.)  It is redundant and unnecessary to enter a surname into Other Surnames that appears 

as the surname of the child/deceased/married person/mother of the child or married 

person. It is redundant and unnecessary to enter the same town name into Other Towns 

that appears as the Town Where Born/Died/Married. Such duplications will be deleted. 

 

A surname or town name in Other Surnames or Other Towns that does not have a 

corresponding comment will be deleted during proofing. The proofer will not re-

transcribe the records and determine the appropriate comment for each surname or town 

name. 

 

 

Specific Fields  
 

The Page Number-Row field can have one, two or three digits as the Page Number. 

There are no leading zeros for Page Number. The Row Number is always two digits 
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and may have a leading zero. 1-01, 10-01, and 100-01 are all valid. 01-1 and 10-010 are 

both invalid. 

 

Image number refers to the number associated with the image of the register, that you 

will receive as a computer file. Page number refers to the number of the page in the 

register contained in that image. Unless you are directed to use another numbering 

system, the image number should be used as the page number. Each image for a given 

town has a filename such as 4134171_00028. Everything to the left of the underscore is a 

constant and will repeat for every image from that town. The variable part is to the right 

of the underscore. In this example, the image number is 28. Do not use any sequence or 

row numbers from the register itself. Thus, the first record on each page will be record 

number 01 regardless of what the register says. 

 

When you have a question about a particular page or record, referring to record ppp-rr 

informs the Project Coordinator of exactly which image you are referring.  

 

Before the records are submitted and added to the AHD, the Project Coordinator shall 

renumber all the records. Because of this, referring to another record in Comments, such 

as Duplicate of record 47-04 is a problem, since the record number will change.  

 

If the record to which you are referring is nearby in the register, it is preferable to say 

Duplicate of the 4
th

 record on the previous/next page. If that is not feasible, the Page-

Record Number should be colored red, so as to alert the Project Coordinator that he has 

to change your comment after the records are numbered. If this is not done, the comment 

will not be changed and will lead researchers on a wild goose chase. 

 

The Date field is always in the format of dd-Mmm-yyyy. Four character months, such as 

June, July, and Sept are invalid. Month must be three characters long and the only the 

first letter capitalized. The format for the date field must be either general or text, 

preferably the latter. Custom format is not allowed. If day is missing, just enter month 

and year. If month is missing, just enter year. If year is not entered on the register, and 

record is preceded and followed by records from a single year and/or month and year, 

enter it as [May-1872] (see below). Do not enter missing parts of a date as dashes. 

 

County, Source, District, and Town Where Registered are all constants and will not 

change within a given group of records. You will always be told when to change the 

values for these. If you repeat a field such as Source by copying the cell and dragging it, 

make sure you copy at least two cells before you drag; otherwise the volume number may 

increment. Such as LDS 123456, Vol. 4, LDS 123456, Vol. 5, LDS 123456, Vol. 6, etc. 

 

Translations of the column heading for both Hungarian and German are available at 

http://www.jewishgen.org/Hungary/Vital%20Record%20Headings.xls. If you encounter 

a heading that you cannot figure out, contact the Project Coordinator. 

 

Quotes cannot be used anywhere in the spreadsheet. Quote marks will prevent the 

entire spreadsheet from loading into the AHD. 

 

http://www.jewishgen.org/Hungary/Vital%20Record%20Headings.xls
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The use of ALT-ENTER to enter a second line into a cell is totally forbidden. While 

not visible and hard to detect, this prevents all such records from loading into the 

database. If you have any questions about this, contact the Project Coordinator. 

 

Comments is a text field, not a search field (although an Any Field search will also look 

at Comments). Since any surname entered into Comments is also entered into Other 

Surnames, it is not necessary to use all caps for surnames in Comments. 

 

If the word ugyan, ugyanaz or u.a. is written on a line, it means the same and refers to the 

entries above. 

 

In certain early records, usually prior to 1860, you may occasionally find the month 

written in an archaic German manner. 7ber = September, 8ber = October, 9ber = 

November, and 10ber = December. 

 

Multiple surnames entered into Other Surnames or multiple town names entered into 

Other Towns must be separated by a space-slash-space, such as Kisvarda / Budapest. 

Only in this way will the database search engine find either name separately. If there are 

no spaces, or the town names are separated by a comma, the search engine will consider 

the entire expression as the name of one town.  

 

Conjectures may be entered enclosed by brackets. A conjecture can be either an educated 

guess on your part, or it could be used to enter a correction to a name in the Register. For 

example, my grandfather’s name was abbreviated to GRUNBER in the register. So I 

entered it as GRUNBER / [GRUNBERGER]. Alternatively, you could enter it as 

GRUNBER[GER]. The first form will record a hit on either GRUNBER or 

GRUNBERGER, whereas the second form will only match on GRUNBERGER. Similarly 

if the registrar entered K.V. for Kisvarda, you could enter K.V. / [Kisvarda]. 

 

Surnames, along with town names, are the most important fields because almost all 

searches will be either a surname or town name search. Surnames are always entered as 

all caps. Sometimes the registrar reverses the order of the surname and given name. 

Ensure the names are logical. If not sure, such as Farkas Abraham, you could enter 

Farkas / [Abraham] for both Surname and Given Name and put an explanation into 

Comments. If someone is indicated as Dr., you can put Dr. in front of Given Name, such 

as Dr. Jakob, or in Comments. Never put it in the Surname field. 

 

There are certain conventions in archaic German handwriting that may prove difficult for 

a new or inexperienced transcriber. Foremost among these is that there is no letter 

combination of FS or FZ in German. 
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The above is GROSS Sali, not GROFS. 

 

 
 

Another example, this time of WEISS, not WEIFS. 

 

 

Another problematic area is that the letter T is not crossed except at the beginning of a 

word. 

 

 
 

This name is LICHTENTHAL, Netti. 

 

One other thing from archaic German is that a horizontal line over the letter M or N 

means to double that letter. Below is the name Josef NEUMANN. Note the line over the 

single N. 
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Another thing that confuses some transcribers is when the surname is split onto two lines, 

without a hyphen to indicate that the name is being continued. In the two examples 

below, the first name is Helene geb. (gebornen)  SILBERBERG and the second is Rosa 

geb. WEINBERGER. 

 

  

 
     

 

 

First names beginning with the letter J or Y can also be confusing. If the letter J or Y is 

followed by a consonant, it should be transcribed as an I. For example, transcribe Ysrael 

or Jsrael and Ysak or Jsak as Israel and Isak. If the J or Y is followed by a vowel, leave it 

as is, such as Jetti or Yetti. 

 

Not shown, but important is that sometimes the letter U has a curved line above it to 

differentiate it from the letter N. 
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Town name is the other important search field, since searches will be primarily by town 

name or surname. 

 

Alphabetical lists of town names within Borsod, Abauj-Torna, Zemplen, and Szabolcs 

counties have been created by several transcribers. Contact the Project Coordinator to 

obtain a copy. In addition, town names by district within county are available at 

http://www.bogardi.com/gen/g104.shtml for all counties. Another town finding aid is 

available at http://www.radixindex.com:80/placeindex/placeindex.shtml.  

 

Town Where Born/Married/Died should never be left blank or with a question mark. If 

the town name cannot be read or is omitted from the register, default to the name of the 

Town Where Registered. A search by town name will never match a record without a 

town name. Town Where Registered is the town whose registers are being transcribed, 

and while the specific Town Where Born may be a nearby town, the location of the birth 

is still relatively close, if not in the Town Where Registered. 

 

Where the district name is the same as a town name, we stipulate that the district name be 

hyphenated, such as Kis-Varda. That is important, as by hyphenating the district name, 

we prevent every record in the district from matching a search for Kisvarda; only the 

town of Kisvarda will match. Otherwise a search for Kisvarda will match records from 

seven other towns that have been transcribed from the Kis-Varda district.  

 

Town names is the exception to the rule that one should transcribe exactly what is 

contained in the register. Our experience indicates that the registrar was usually more 

careful about the surname than the town name, since everyone knew the names of the 

local towns, but the surname needed to be clearly written so everyone would know whose 

baby had been born. 

 

We encourage transcribers to use a list of the town names within the district and/or 

county and to enter into the template the correct or properly spelled name. 

 

"Helybeli szul", sometimes written for town name, means “locally born. 

 

If considering an Other Towns name, such as the birthplace of the mother, if the town 

cannot be read or does not appear to possibly be a logical town name, do not enter 

anything into Other Towns. 

 

 

Birth Records 
 

The term ismeretlen means unknown. Usually entered for the father if the child is 

illegitimate. If no father’s name is present or it says ismeretlen, enter the mother’s 

surname as the child’s surname as well. 

 

The term nevtelen means nameless. This is usually entered for a newborn that died within 

the first seven days and thus has not been named. 

 

http://www.bogardi.com/gen/g104.shtml
http://www.radixindex.com/placeindex/placeindex.shtml
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A male stillborn is indicated as halva szul (or sz., or szuletett) fiu and a female stillborn 

as halva szul (or sz.) leany. Enter stillborn for Given name. 

 

The word geb between the mother’s first and last names is an abbreviation for the 

German word geboren and means the mother’s name at birth, i.e., her maiden name. 

 

If the gender marked for a child seems contradictory with the child’s given name, check 

the column on the right-hand side page that is marked korulmeteles or korulmetelo 

(Hungarian) or Beschneidung (German), which indicates the date of circumcision. If no 

date is entered in that column, you should assume the child is female. 

 

If the mother and father’s surnames are the same, still enter it as they appear in the 

register. While the registrar may be entering the mother’s married name, it could be her 

maiden name, especially if she married a cousin, as was not uncommon. 

 

The German word zwilling means twin. 

 

The Hungarian word torvenytelen means illegitimate. 

 

Some registers have a column headed Meghalt, which indicates a death. If a date is 

written into a column with this heading, it indicates the date the newborn died. This 

information should be entered into Comments in the form of Died dd-Mmm-yyyy. In 

some registers, there is no column headed Meghalt, but a note including a date and the 

word meghalt will be present, and should be handled the same as above. 

 

As indicated above in the discussion of town names, an entry must be made into the field 

for Town of Birth. In addition, it is common that under the father’s name and also under 

the mother’s name is entered the name of the town where they were born. This is critical 

information and must be entered. This is particularly true for women, who probably  

moved and simultaneously changed their names when they got married, and are thus 

extremely difficult to locate and track. A town indicated for either of the parents would 

be entered into Other Towns and an entry would be made to Comments such as Father 

born Budapest, or Father from Budapest. Helybeli szul means “born locally.” 

 

The register may also have the father’s profession written under his name, as well as his 

town of birth. Town names usually have a leading capital and professions do not. Szabo 

and keskeredo are professions, not town names. We do not enter profession. 

 

Anything that the transcriber finds not clear should be brought to the attention of the 

Project Coordinator. See below as to how this is accomplished. 

 

 

Marriage Records 
 

The only thing of note with marriage records is that potentially a number of different 

towns may be mentioned, as the register usually indicates both where the groom and 

bride were born, as well as where they are living now. The register may also indicate 
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where the parents of the bride and groom are living. These may all be entered into Other 

Towns, separated by space-slash-spaces, and also into Comments. 

 

As a transcription aid, hely = place and lakasa = residence. 

 

Death Records 
 

In Hungarian death records, the handling of a women’s death can be a little unusual. A 

typical entry might be Klein, Henrikne szul Moskovits Czilli. A literal translation is The 

wife of Henrik Klein, who was born as Czilli Moskovits. The key to interpreting such an 

entry is the suffix ne, which means wife of. The entries made for this record would be 

Surname = KLEIN; Given name = Czilli; Other Family Members = Henrik; Other 

Surnames = MOSKOVITS; and Comments = Maiden name Moskovits. 

 

We have seen variations that just say Klein, Henrikne, which means we do not know the 

name of the wife, who is the deceased. In this case, Surname = KLEIN; Given name = 

Unnamed wife; and Other Family Members = Henrik. 

 

Another entry you might encounter is Klein Ignacz Csillig Eszter ferje. This means that 

the deceased is Ignacz Klein and his wife (widow) is Eszter Csillag. Enter Surname = 

KLEIN; Given name = Ignacz; Other Family Members = Eszter; Other Surnames = 

CSILLIG; and Comments = Wife’s maiden name Csillag. 

 

An entry such as Markovits Rosa Markovits Moricz indicates that the deceased is named 

Rosa Markovits and that her husband is or was Moricz. Her maiden name is unknown. 

Surname = Markovits; Given name = Rosa; and Other Family Members = Moricz. 

 

Another variation is Rosenberg Josefine szul Jakobovits. The entries would be Surname 

= ROSENBERG; Given name = Josefine; Other Surnames = JAKOBOVITS; and 

Comments = Maiden name Jakobovits. 

 

The age at death must be entered into Age at Death field. Round days and months to 

nearest year, and enter anyone less than one year old as a zero. Age is provided so that a 

researcher can differentiate their Joszef Klein from all the others. Because this is the use, 

precise number of days and months is not necessary; it is sufficient for identification 

purposes to know age plus or minus six months. 

 

We generally do not enter gender for deaths, as gender is usually self-evident from the 

given name of the deceased. If it is not, such as for the name Bela, a Comment may be 

appropriate. 

 

Most registers list the place of birth (szuletesi helye). This should be entered into Other 

Towns and also Comments, as it can be quite important. Again, use the correct town 

name insofar as you are able to determine it. 

 

The Hungarian word for widow is ozvegy. It can apply to either a male or female and it 

will help you transcribe if you are able to recognize this word. 
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The terms for stillborn are covered above in the section on birth records. 

 

A Hungarian-English dictionary that deals primarily with words common to genealogy 

work can be found at http://www.genealogy.ro/dictionary/   

 

 

 

 

http://www.genealogy.ro/dictionary/

